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Types of inventory systems
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System capadity

Disk space used

Purpose of this manual

Organization of this manual

SECTION 1
INTRODUCTION

Predision Parts Manager is an easy to use self managing inventory system
which will organize your inventory into logical groups. It has been designed
to provide you with the hard fadts necessary to make inventon) dedsions
that will cid in improving inventony turnover, indrease inventory coverage
while decreasing inventon cost. Predsion Parts Manager directly integrates
with Predsion Data Systems' Computerized Automotive Repairorder System
(C.A.R.S.). The information generated is consistent with and may be used
to cross-check the information entered into The Manager's Assistant™.

Precision Parts Manager may be used as a perpetual inventory system, a
sales-tracking periodic inventory system, or as a conventional periodic
inventory system. The system contains features spedifically designed to
ease the taking of physical inventories.

The information is taken directly off of your sales receipts or repair orders,
vendor invoices and your purchase orders. Predsion Parts Manager wil
constantly evaluate your inventory at retail level, current cost (last cost),
weighted average cost (average cost) and lower of cost or market (LCM.
cost).

The system will cross reference each stocked item to the lost sale, receipt
and last order, and keep track of the quantity, date and invoice number of
these transactions. It will also maintain unit sales volume information for the
prior 24 months, M.T.D. sales and for two other time periods (current and
cumulative) which are user definable.

Predsion Parts Manager provides all of the reports common to inventony
systems such as inventory list, purchase order for vendor, inventoty list by
vendor and on-order listing. In addition, the system produces a monthly
sales report, Wholesale price list, count sheefs, over stock report, fast
movers report and group totals report.  The system includes a repoit
generator that allows the user to invent his own custom reports.

The computer with the minimum required disk storage space can maintain
an inventory of about 999,999 items.

Pradsion Parts Manager will automatically adjust itself to use the storage
space available, up to the system capadity.

Predision Parts Manager is designed to be used by retallers and senvice
companies that sell items in the course of selling their senvices. The system
and manual assume no prior computer expelience and the system requires
none. The instruction manual will lead you through all the necessary steps
needed to implement and use the system. The manual was written as a
tutorial and reference manual. You will find the instructions organized in a
step-by-step manner.

Section 2 explains how to set up the system and the information required
to do so. Sections 3.0 through 3.9 explain the day to day use of the
system.
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Concurrent systems

PRECISION PARTS MANAGER

SECTION 1
INTRODUCTION

Because you are probably unfamiliar with computers, itis recommanded
that you read through this manual prior to using the computer. This will
provide an ovenview that will make the system eacster to use.

When implementing o new inventory system, computerized or otherwise,
you must verify that the results of the new system are satisfactony. Incorrect
results may be generated from many sources induding human error and
failure to follow the instruction manual. The only way to verify that the
resulks of a computer system are satisfactony is to run the computer system
concurrently with the manual system. Itis YOUR responsibility to veiify that
the information generated by Predision Parts Manager is accurate.
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Statting the system

Initial setup vs. revised setup

SECTION 2
SETTING UP THE SYSTEM

To start Precision Parts Manager, press [El at the "Predsion” main menu.
The system will go to Predision Parts Manager.

IF the system has not been set up, you will be taken directly to the
Company Setup fundion. If you have previously set up the system you wil
be taken to the Predsion Parts Manager main menu (figure shown below).

To revise the setup, press LY to select the Utiities menu, at the Utlities
menu press (&) to select the Company Setup function. Recall that when
answering a question that requires only o single key response, you need
not press [Enter].

s "
Fridav, fpril 13, 2001

<A> Add starting inventory

<I> Inguire / Edit

<B> Reports

<T> Transactions

<!> Posting

(8> System status

<Uy Btilities

<=y Exit Precision Parts Nanager

> Your selection : 3
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Password

PRECISION PARTS MANAGER

SECTION 2
SETTING UP THE SYSTEM

After a few seconds, the screen will show:

Your Company Mame
Friday, April 13, 2861

Nane : Your Company Name
Address : Your Address
City State Zip : City, State
Phone

7ip
: Fhone (809) BUY-00BO

fre ail entries correct 7 { ¥ )

The system will allow you to protect the information against unauthotized
changes by using a password. When the password entered is anything
except "PASSUWORD", the password will be required to gain access to the
Company Setup function, to edit the information stored on any stock
number, and to select the €nd of Period function. Using a password is
optionak.
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To enter password

Using a password

Your company name

€diting the address

PRECISION PARTS MANAGER

SECTION 2
SETTING UP THE SYSTEM

To enter a password, press [€sc]. The password entny screen will appear.

fpril 13, 2081

Password : PASSHORD

fire all entries correct 7 { ¥4 )

To enter a password, press N (to answer "No") to the question "fire all
entries cotrecdt?”. A password may contain letters, numbers, and
punctuation marks. The word "CASSUIORD" when used in the system as @
password will prevent the system from asking for a password. This wiill
allow anyone to access all information. After entering the password, you
will be asked "Are all entries correct?". Press LU (to answer "Yes") ko retum
to the company name and address screen. (See the figure on page 4.)

You cannot change your company name. Your company name can be
changed only by Predsion Data Systems. Attempting to change your
company name may cause the system to malfunction.

I you are performing the initial setup, the information shown is not cormect.

To change the information shown, press W in response to the question,
"Are all entries comect?" The system will allow you to enter your cored
address, «ity, state, zip code and phone number on the appropriats lines.

Precision tip: Do NOT attempt to center the information on
the screen.  When printing, the computer will adjust the
information.

After entering the phone number, the system will again ask, "Are all entries
correct? If the information has been corectly entered, press M.
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IF you make an error

Initial system setup

Length of Stock numbers

PRECISION PARTS MANAGER

SECTION 2
SETTING UP THE SYSTEM

IF, while entering information, you notice that you have made an error, use
the editing functions descibed in the Predsion Main Menu manual - Section 1.

IF you are performing the initial system setup, the following wilt be
displayed:

AR e
Friday,

R pheh e R L]
2081

Stack numbers will consist of the group rumber plus 11 characters.

fire all entries correct 7 ( ¥l }

Precision Parts Manager will allow you to divide your inventory into
subdivisions just as your inventony is physically divided. These subdivisions
are called groups. Stock numbers used by Predsion Parts Manager will
consist of the actual part number with the group plus a hyphen attached a3
a prefix to the actual part number. (The actual part number may contain
letters, numbers and punctuation marks.) The system may be set up so
that the maximum number of characters used in the adwal part number
portion of the stock number is as few as 7 or as many Qs 17. This will result
in stock numbers from 10 to 20 characters in length.

Precision tip: The number of characters allowed for the stock
number plus the number allowed for the description will
always equal 36. Thus, a stock number that consists of the
group plus 9 characters will allow for a description 24
characters in length. A stock number that consists of the
group plus 17 characters (the maximum length of stock
numbers) will result in o description 16 characters long.

As shown on the screen, the system is set up to allow a stock number to be
a maximum of 14 characters in length (the group plus a hyphen plus the
actual part number of up to 11 charadters in length).
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System setup information

Salesmen (Sb)

PRECISION PARTS MANAGER

SECTION 2
SETTING UP THE SYSTEM

IF you wish to change the number of characters shown, press in
response to the question, "Are all entries correct?’, then enter the

oppropriate number. If you do not wish to change the number, press 0.

The following will appear:

AR
2001

Use "Saleswen” (8b] to track sales dollars by catesories 7 { Ho )
fin ilem aust be inactive for 365 days before deleting.
Cumulative sales must be less than 2 to be deleted.
Extra indentation for printing lebels: @

fire all entries correct 7 [ % )

As explained in The Manager's Assistant™ instruction manual, the Sold-by
(Sk) function canbe used to accumulate sales across sales departments for
management purposes by using imaginary employees. Ifyouintend to use
the Sold-by (Sb) function to accumulate sales across sales departments

answer , otherwise answer .

Precision tip: For the question ""Use “Salesmen” (Sb) to
track sales dollars by categories ?”" to oppear, you must
have purchased The Manager's Assistant™ and the C.A.R.5.
functions. Also, the question in The Manager’s Assistant™ -
Company setup - Miscellaneous information screen "Do you
wish to calculate commission for salesmen?” must be

answered “es".

Precision tip: See The Manager's Assistant™ instruction
manual For more information on setting up the imaginary
employee.

When turned on, a "Sb" ine appears on the Group Definition screen and on
the items in Inquire/edit screen.
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Self-managing system

éxtra indentation for printing labels

PRECISION PARTS MANAGER

SECTION 2
SETTING UP THE SYSTEM

C.A.R.S. users note: By adding the appropriate Sb number to
an active group definition, that number will automatically
appear on any items received to that group. By adding the
appropriate Sb number to each item in your inventory, that
number will automatically appear in the Sb column when the
item is added to a repair order. For example, if "Front end
service” is employee 88, putting *88" on the Sb line of each
tie rod end in the system will couse "88" to be put in the Sb
column whenever any of those tie rod ends are put on a
repair order. Putting "88" on the Sb line of the Group
definition For tie rod ends will cause "88" to be put on the Sb
line of any new tie rod end received. If the new tie rod end
is received directly to the repair order, "88" will automatically
appear in the Sb column for that part on the repair order. Of
course, as You receive an item or edit an item onto the repair
order you still will have the opportunity to override the Sb
information and change it if necessary. For example, heater
hose would normaliy be put in Cooling system sales.
However, if you use heater hose while instolling a netw
engine you may want the heater hose to be put in €ngine
replacement.

Precision Parts Manager is a self-managing inventory system. At your
option, the system will go through your inventory records ond deleta
inactive items. An inadtive item is an item that has not been sold for the
spedified number of days, the total number sold over the long run
(cumulative period) is less than the spedfied minimum amount, and there
are none in stock.  The number of days an item must be inactive before
being deleted and minimum sales amount are entered here. As the system
is supplied, an item must be inactive for 365 days (1 year) before the
system will consider deleting it. Also, the system is supplied so that the
minimum cumulative sale amount must be less than 2 before an item will be
deleted.

Precision tip: You may prevent items in Groups you specify
from being deleted. See the section on "Allow Delete
Inactive items function to apply” on page 16 for more
information.

When printing labels if the kabe! prints too far to the left edge of the label
you may provide extra indentation by entering o number. The volues
represent tenths of inches. Forexample to indent the printing " you would
enter 5.

Press [M to change the information, [€sc} to go back to the stock number
question or press Y to proceed.
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Groups

Group Definitions

Uses of Group Definitions

PRECISION PARTS MANAGER

SECTION 2
SETTING UP THE SYSTEM

The following will appear:

Group: 99
Description: Internal use only
Yendor:
Location:
Payables abbreviation:

b
Retail: 6.60 Reorder low level: @
Reorder high level: @

Sales department (A-K): D - TYax rate {8-9): 8
Should items in this group add to inventory totals ? Ko
Should decinal quentities be alloned 7 Ho
Service Nenager automatic service irigger :
Should Delete Inactive Itens function apply to this group 2 Ves .
Calcvlate price using Profit percent or Cost plus amount 7 Profit percent
Gross pri:hi of 0.00% wp to a cost of 9.00 and then  9.86Y% thereafter.

»» Your selection : ¥ , .
Gbext  Porevious <Srearch  <Erdit  bdisting  <A>emmber (m-Exit

Precision Parts Manager allows you to divide your inventory into as many
as 1996 groups. Dividing your inventory into groups makes the system adt
os if it understands parts.

€ach group is identified by a 2 charader prefix. €ach character of the prefix
can be o letter or a number. The system already contains all 1296 groups.
The first group is Group @@ and the last group is Group ZZ. A groupis
considered active i the Group has a desdription or a comment.

A group can be any number of logically related inventony items. When sold,
they must be charged to the same sales department, charged the some
sales tax percent and use the same e for calcvlating seling price. An
example of an inventony group would be fan belts. All fan belts, when sold,
get charged to the same sales department. Radiator hoses could be
another group. That group may contain molded radiator hoses, flexible
radiator hoses, bypass hoses and heater hoses; or molded hoses could be
one group, flexible hoses could be another. bypass hoses a third, etc.

Group Definitions allows you to set up your groups by entering generalities
about each group.  When items are entered into the system, the part
number must be preceded by a two character group prefix. When entering
items, the system will look up the generalities entered into the Group
Definitions based upon the two character prefix.

The generalities for each group as entered into the Group Definitions have
ceveral uses. UWhen entering your inventony items for the first time (Add
starting inventory), the information entered into the Group Definitions wil

©®1985 by Precision Data Systems
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Assigning your groups

Mini-menu

Next or Previous

Search

€dit

Listing

PRECISION PARTS MANAGER

SECTION 2
SETTING UP THE SYSTEM

eliminate most of the typing by automatically supplying the item description
and vendor from whom the item is normally purchased. When appropriate,
the system will automatically supply the location, payables abbreviation,
sold-by number, retail price, reorder low-level, reorder high-level and
automatic semvice trigger of each new item entered.

When assigning yourinventory groups, tny to place related inventory groups
adjacent to one another. For example, if you dedde that inventory group
€@ will be the cooling system catch-all, perhaps group CB should be fan
belts, group CC should be hose damps, group CH should be cooling system
hoses, group CW should be water pumps., etc.. If your particulor business
does not sell many cooling system parts, you may wish to place all items
related to the cooling system into one group and simply call that group
"ooling system parts”.

When assigning your inventory groups, begin by organizing your inventory
on the computer into the same groups that you currently organize your
inventory. Heep in mind, however, that Predision Parts Manager can also
keep track of items that are sold but not regularly stocked. You may wish
to establish groups for these items. For example, you may frequently sell
bearings but do not keep them in inventor). By setting up @ group for
bearings, evety time one is purchased for resale, you can record the receipt
of that item into inventory, then record the sale of the item. The net effect
on your overall inventory value will be zero; one received, one sold, net
change: zero. The system will, however, develop a sales history of these
items. This information will help you dedde if you can benefit by stocking
any of those items.

On the bottom of the Group Definitions display is a mini-menu. The
mini-menu displays the options available.

Pressing (Next wilitake you to the next group. Pressing CFlrevious, will take
you to the previous group.

Pressing Blearch, will allow you to go directly to a spedific group.

Pressing Eldit, will allow you to change the information for the Group
Definition shown on the screen.

Pressing ([Disting, will allow you to print a list of all 1296 groups or just the
adive groups. {An active group is a group which has a description andfor
a comment.) You will also have a choice of o complete or abbreviated
listing of the Group Definftions set up in the system. The complete report
wilt give you the following information: Group prefix, desaiption, vendor,
department, tox rate, gross profit low percentage. break point and high
percentage, type {(add or non-add), comment, allow del. inact., retail price
and reorder low ond high. The abbreviated report wilk not print the
comment, allow del. inadt., retail price or reorder levels.

@1985 by Precision Data Systems
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Renumber Group Definition

An example of o group definition

Entering o Group Definition

Description

PRECISION PARTS MANAGER

SECTION 2
SETTING UP THE SYSTEM

Precision tip: The Group Definitions Listing will allow you to
print the report to the screen or to the printer.

Pressing [Menumber, willallow you to renumber the Group Definition shown
on the saeen.

Let us suppose that you have dedded that group (B will be your group for
fan belts (*CB" stands for Cooling system fan Belts). Let us further suppose
that your supplier, A Parts Company, charges you the same price, $6.10, for
most fan belts you buy from them. Also, let's suppose that you have made
it your company policy to charge $12.9 for al fan belts bought ot this price.
For belts which you purchase ot a cost other than $6.19, you have dedded
to figure into the seling price a gross profit of 45 percent, if the belt costs
more than $90.00 the gross profit percentage will be 4¢ percent. filso
suppose that the number of each fan bel stocked and the reorder levels
vary according to the popularity of the particular item.

friday,

Group:

Pescription:

endor !

Lecation:

Payables abbreviation:

Retail: 12.98 ' Reorder low Jevel: @
fleorder high level: 9

Sales department {RK): 0 -  Tax rate (€-9): 1
Should itess in this oroup add to inventory totals ? Yes
Should decinal quanlities be alloned ? Ko
Service Nonager sutowatic service trigger : §
Should Delete TInoctive Ttens funciion spply to this group 7 Yes
Calculate price using Profit percent or Cost plus amount 7 Profit percent
GrEss pr?fil of 45.08% up to a cost of 26.00 and then 40.90% thereafter.
oument :

> Your selection : ¥
dbext  Prrevioss <Srearch  <Bxdit  (isting <Renumber ©o-Euit

To go to group (B, press {5]. The cursor will appearin the “Group” field in
the lower left of the screen. Type [, then press [enter]. The current
Group Definition for group CB will appear. If you are setling up the system
for the first time, there may or may not be anything shown on the screen.
(The system is shipped with some groups pre-entered.)

To enter a Group Definition for group €B, press L&l to edit the inforration.
The system will allow you to type the description of "Fan belt".

©1985 by Precision Data Systems
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Vendor

Location

Payables Abbreviation

Sb (Sold-by) field

PRECISION PARTS MANAGER

SECTION ¢
SETTING UP THE SYSTEM

The vendor field is a ten character field. €nter the name of the vendor from
which the fan belks are usually purchased. In this exarmple you will enter'A
Parts Co".

The Location field is a ten character field, which you can use to show the
location of parts in this group within your building (for example, "West
wall".

The four character Payables abbreviation fizld appears only if you have
purchased The Manager's Assistant™ Accounts Payable and the CAR.S.
function. €nter the Accounts Payables vendor abbreviation for the vendor
which usually supplies you with items in this group. When receiving in
C.ARS., the Payables Abbreviation entered here will automatically appear
in the Vendor field. Putting the Payables Abbreviation into the Group
Definition will cause the Payables Abbreviation to appear on all new ikems
received.

Precision tip: The Vendor and the Payables Abbreviation
usually refer to the same vendor but the entries in those
fields do not have to be the same.

Precision tip: You can use Precision Parts Manager - Inquire
/ €dit function to enter the Payables Abbreviation onto items
loter.

The Sb (Sold-by) field only appears if the following are true:

1. You have purchosed The Manager's Assistant™ and C.A.RS..

9 The "calulate commission for salesmen” feature has been turned
on in The Manager's Assistant™. (See The Manager's Assistant™
manual Section 2.1 - Company setup for more information.)

3 The "Use Salesmen (Sb) to track sales dollars by categories”
faature in Pradsion Parts Manager has been tumed on. (See the

Section on Salesmen (Sb) on page 7, for more information.)

All new items received to this group will automatically contain the number
entered here in the Sb field.

©1985 by Precision Data Systems
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Press [F3] for list

Retail price

PRECISION PARTS MANAGER

SECTION 2
SETTING UP THE SYSTEM

When the cursor is on the “SB” field while editing a Group definiton the
choice “Press <F3> forlist” will appear at the bottom of the screen. i you
press [F3] at this time the following will appear:

The €émployees shown willbe the ones set upin The Manager's Assistant™
- Employee Information - Employee Inquire/edit. To have the system insert
the Employee number, Use the arrow keys to highlight the entry you would
like to use ond then press [Enter].

Precision tip: If you do not wish to use an entry on the
display and would like the display to disappear, press [€sc].

In our example, we generally pay $6.10 for o fan bek and sellit for $12.90.
Enter the retail price of into the retail field.

IFyou sell fan belts for all different prices, Yyou would not enter a retail price.
Because the retail price is different for each item within this group, you
cannot make a generality about the retail price of the group, and therefore
should not enter that information into the definition for that group.

When adding starting inventory, receiving items into inventory, editing
existing items or placing items on order, the system will recommend a selling
price based on the cost of the item entered and the gross margin
percentage or cost plus amount stored in the definitions for the group. (For
more information on Gross margin percentage and Cost plus amount see
page 17.)
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Reorder low level & high level

Sales department

Press [F3] for list

PRECISION PARTS MANAGER

SECTION 2
SETTING UP THE SYSTEM

Precision tip: See Section 3.3, Add starting inventory, starting
on page 27, Section 3.4, Inquire/€dit, starting on page 33,
and Section 3.6, Transactions, starting on page 53, for more
information.

After entering the retail price, the computer will allow you to enter the
Reorder low level and Reorder high level for this group. The reorder low
level is the quantity on hand of an item which will cause the computer to
consider a reorder. The reorder high level is the maximum quantity of an
item you wish to stock. When the computer suggests an order, the system
will recommend ordering enough of the item to bring the quantity on hand
Up to the reorder high level.

In the above example, a different quantity of each different fan belt is
stacked depending upon its popularity. Therefore, we an maoke no
generafization about the reorder low level and the reorder high level.

If, contrany to this example, you generally stock three of each fan bel;, and
wish to place an order for a particulor fan belt when its quantity falls to one,
you would enter {1 as the reorder low level, and {8 as the reorder high
level because these quontities generally apply to most fan belts in
inventony.

When an item is from inventory, its sales will be accumulated in one of
eleven sales depattments designated by letters A through K.

Manager's Assistant™ users note: Sales Department A
corresponds to gasoline, Sales Department B correspondsto
the oil department and Sales Departments C through K
correspond to departments C through K. See The Manager's
Assistant™ instruction manual, Section 2.1 for more
information.

C.A.R.S. users note: Soles tax, if used, must be placed in
Manager's Assistant™ sales department K. Prior to using
C.A.R.S., make sure that all groups (induding unused groups}
are assigned to a sales department.

Enter the letter to indicate the appropriate sales department to which the
sale of an item from this group should be charged. fAs supplied, the system
uses Sales Department "D” for parts.,

When the cursor is in the "Sales department (A-K):” field the "Press <F3>
for list” witl appear at the bottom of the screen. Pressing [F3] will ist the
Sales departments entered in the CA.R.S. - Company setup. To have the
system insert the code you wont to use, press the letter for the entry or use
the arrow keys to highlight the entry and then press [€nter]. The system will
inseit the code and move to the next field.

©1985 by Precision Data Systems
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Tax rate

Add to inventory totals

Non-add items

PRECISION PARTS MANAGER

SECTION 2
SETTING UP THE SYSTEM

Precision tip: If you do not wish to use an entry on the
display and would like the display to disappear, press [€sd].

Unless you are using C.A.ARS., tax rate has no use. Precision Parts
Manager itself does not calculate sales tax.

C.A.RS. users note: See the C.A.AR.S. Instruction Manual -
Section 2 - Company Setup for information on tax rates.

Precision Parts Manager will maintain the value of your inventory four
ways: at retail, at current {last) cost, average cost, and ot the lower of
cost or market (L.C.M.). In addition, the system will also keep track of the
value of outstanding orders.

As the system is supplied, the inventory groups @1 through @9 have been
reserved for items in your inventory that are not added to the inventory
values. The system will maintain all information on non-add items just as
it will for items which are added to the inventory values. More or fewer
groups may be reserved for non-add items by changing the answer to
the question "Should items in this group add to inventory totals 7"

Precision tip: One of the more advanced features of
Precision Parts Manager is that the system may be used to
gather sales history information on abstract (imaginary)
items such as labor, machine shop fees, road service and
towing. Tracking these items in a non-add group will prevent
the quantity on hand of these items from affecting your
inventory totals.

C.A.R.S. users note: In addition to the above, you should use
non-add groups for gasoline charged on repair orders,
discounts, coupons, and for non-itemized chorges such as
shop supplies or miscelloneous hardware.

For the above example, you would answer [Mes to “Should items in this
group add to inventony totals 7"

Precision tip: See Sections 3.3 - Add starting inventory,
starting on page 27 and Section 3.4 - Inquire / €dit, starting
on page 33, for more information on consignment items.

C.A.R.S. users note: Group PP is reserved for internal use,
Group D1 is reserved for labor.
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Dedmal quontities

Senice Manager automatic service trigger

Allow Delete Inadtive items fundion to apply

PRECISION PARTS MANAGER

SECTION 2
SETTING UP THE SYSTEM

As the system is supplied quantities entered must be whole numbers. If
items in the group You are entering are sold in quantities of less than one,

for example labor and oil, answer Mes to the question:

*Should dedmal quantities be allowed 7

Uhen entering quantities, whole numbers are allowed. You may enter
quantities of 1 to 9999. You may also enter a dedmal point as long os the
total number of characters entered (incuding the dedmal point) is four or
less. That means you may enter a quantity with one place post the
dedmal up to 99.9 or two places past the dedmal up to 9.99. The four
character limitation does not indude the use of a minus sign (iF necessany).
However, minus quantities are limited to -999.

For the above example, the answer to this question would be [,

Precision tip: Only groups which contain items which can be
sold in quantities less thon one should have the answer to
this question changed to Yes. You should consider changing
groups that contain labor, lubricants, other Fluids, hoses
purchased in bulk quantities, bottled chemicals and welding
materials (structural shopes and plates). Other groups
should not be changed.

The Senvice Manoger automatic service trigger field wil only appear if you
have The Service Manager™. Enter the appropriate Service Manager™
category code. All new items received to this group will automatically
contain the automatic sewvice tiigger entered Into this field.

When an item from this group is entered onto a repair order the automatic
service trigger will automatically update the appropriate service history
category.

Precision tip: See The Service Manager™ Instruction Manual
for the letters For the Automatic service triggers.

Precision tip: IF there are existing parts in this group you
must enter the Automatic service trigger for each part in
Precision Parts Manager - Inquiref€dit.

As supplied, the system will allow the “Delete Inadive ftems” function to
avtomatically delete items in all groups which meet the deletion criteria as
set on the "System setup information” screen described on page 8.

Precision tip: For more information on the "Delete Inactive
items” Function see page 62 of this instruction manual.
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Gross profit percentages

Using a Cost plus amount

Comment field

Anotherexample of & group

PRECISION PARTS MANAGER

SECTION 2
SETTING UP THE SYSTEM

YYou may prevent the automatic deletion of items from any graup(s) you
choose by changing the answer of the question,

"Should Delete Inadtive ltems Function apply to this group ?”

from [Mes to Mo, This will prevent the *Delete Inactive ltems” function from

deleting any items in this group, even if they meet the diteria for deletion.
This is useful if you would like to use Predsion Parts Manager to keep trock
of the cost and retail price of items you do not stock or items you almost
never sell,

When adding starting inventony, receiving items into inventory, editing
exsting items or placing items on order, the system will recommend o seling
price. The recommended selling price is based on the cost of the item
enterad and the gross margin percentage or the fixed dollar amount which
is stored in the definition for the group. For the above example, we will be

using (Flrofit percent to calculate the retail price.

Enter into the gross profit percentage the percentage of profit you typically
make on items sold out of this inventony group. In the above example, you
would enter into the first percentage field. This percentage will be
used in caleukating o recommended retail price bosed on a cost you have
paid for an tem. The next field tells the system up to what cost to use the
45 percent. In the above example, you would enter EACIENE. Next,
enter the percentage to be used for belts which cost more than 20.03. In
the above example you would enter in the second percentage field.

There are times while receiving items when it is preferable to add a fixed
dollar amount to the cost of the item to calaukate the retail price rather than
to use a percentage to calclate the retail price. An example of this would
be when receiving a tow done by another company. You may prefer to
add ten dollars o the cost of a tow up to fifty dollars and after fifty dollars
you may want to add twenty dollars.

To use the "Cost plus amount”, to calulate the retall price, answer e, to
the "Calculate price using Profit percent or Cost plus amount ?" question. In
the example in the above paragraph you would enter in the
"Gross profit of” field, in the “cost of” field and

in the “thereafter” field.
If you do not wish to enter a comment, press [Enter]. After entering the
comment the system will record the information for this group and the
mini-menu will appear.

Precision tip: The comment field is 61 characters long.

Suppose that you have dedded that group CT would represent thermostats
(Cooling system Thermostat) and that most thermostats cost a different
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Set up o few groups ot a time

Multiple descriptions in o group

Creating items during posting

Exit Group Definitions

PRECISION PARTS MANAGER

SECTION 2
SETTING UP THE SYSTEM

amount and that your supplier sells them o you at 55 percent off of retail
price. Further suppose that you stock one of most thermostaks and reorder
only when you are out of a patticular thermostat. When setting up the
Group Definition for Thermostats, you would enter no retall price, because
you can make no generalization about retail price. You would, however,

enter a Reorder high-level of (1] because, genexally, you recrder only when
you are out of a particular thermostat and keep only one in stock. You
would enter the appropriate sales department (A-K) aond leave a zero in
the tax rate if you are not using CARS.. CARS. users should enter the
appropriate tox rate. €nter in the gross margin percent because you
buy thermostats at 55 per cent off of retail price and sell them for list price.

enter a (8] for up to a cost of and a L for the second percentage.

You do not have to set up all Group Definitions at once. You may set them
up, one at a time, or several at a time, then work with those groups setting
up yourinventory. fifter you have setup the inventony in these groups, you
could then return to the Group Definitions and set up other groups.

Suppose ou have dedded that brake shoes and brake pads should be
organized into the same group because they differ only in the description.
To avoid unnecessany typing, make the description in the Group Definition
1Bonded brake shoes", then exit the Group Definitions. Proceed to the Add
starting inventony section and enter only bonded brake shoes. Uhen you
have entered all of the bonded brake shoes, return to the Company Setup
function and change the description for this group in the Group befinitions
to "Riveted brake shoes". Return to the Add starting inventory section and
enter only riveted brake shoes. Repeat the process for "Bonded brake
pads" and for "Riveted brake pads”.

After you have set up all brake pads and shoes in your inventony, return to
the Group Definitions once again, and change the group description to
something generic, such as "Brake shoes/pads”. Thus, if you occasionally
add a new set of brake shoes or pads to your inventony, the default
desaiption that will appear will assure you that you have used the corredt
group as the item number prefix. Additionally, if the system automatically
creates a new item from entering received or on-order transadtion of an
item not already in inventory, the description that the system retrieves from
the definition for that group will be meaningful.

During the posting of items received and items placed on order, the system
wilt automatically add the item to the inventory if the item does not yet
exist. (See Section 3.6, Transactions, starting on page 53, for more
information.)

When you have completed setting up your Group Definitions, press L2 to
exit.
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PRECISION PARTS MANAGER

SECTION ¢
SETTING UP THE SYSTEM
File initialization If you are performing the initial set up, the system will then display the
following:

Heme

FesigiiTalidanaa:
2601

On which drive do you wish to store the inventory ? IC to H)

fire all entries correct 7 ( ¥#H }

The information should be stored on drive “C". If you wish to store the
information on a drive other than the drive shown, press I8 in response to
the question, "Are all entries comect?", then enter the drive letter on which
you wish to store the inventory information, then press 1Y to indicate that
the information is then cormect. When the File initiolization is finished the
system will return to the Precision Parts Manager main menu,
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Types of inventory systems

An overview

Starting the system

SECTION 3.9
RUNNING THE SYSTEM

Precision Parts Manager can be used as one of three types of inventorny
systems. [t may be used as a perpetual inventory system by entering ol
receipts of items and all sales of items. It canbe used as a sales-tracking
pefiodic inventory system by entering sales only and adjusting your
inventory fevels of each item at the end of the inventony pericd. [t may be
used as a periodic inventory system by adjusting the quantity on hand of
each item at the end of your inventony period.

Once the inventory system has been set up (see Section 2, starting on
page 3), the use of Predision Parts Manager will fall into two categories;
entering / posting transactions, and printing the reports for managerial
purposes. If the sales transactions are entered chaily, the posting process
will produce a summary report that you can reconcile with your daily sales
report. The other system reports will give you the hard facts necessarny to
make dedsions about your inventony that will aid inimproving your inventory
turnover, while increasing inventony coverage and decreasing inventony cost.

To start Predsion Parts Manager, press [P at the "Predision” main menu.
The system will go to Predsion Ports Manager.

> fidd starting inventory

<I> Inquire / Edit

<R> Reports

<T> Transactions

P> Posting

<8 Systen status

a Ytilities

< Fxit Precision Parts Manager

7 Your selection : 2
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The menu

System date

Description of each function

SECTION 3.1
THE MENU

The Predision Parts Manager main menu looks like this:

e T Compeny Newe
Fridey, fioril 13,

<A fidd storting inventory

<I> Inquire / Edit

B> Reports

P> Transactions

<> Posting

<S> System status

<> Utilities,

<> Exit Precision Parts Kanager

> Your selection : 2

The system date is displayed at the top of the screen. The system date
should always be the actual calendar date. It is importont to use the
correct date because the system date is used to help manage the inventony
system. [fthe date is incorrect, exit the program to the Precision Main Menu
by pressing 1. Thengotothe [Dities menu. Use the Elnter current date
and time to change the date.

The menu displayed on the screen is Yyour access door to the inventory
system. Briefly, here is whot each choice will do:

Add starting inventory
Allows you to enter your inventory items.

Inquire/Edit
Allows you to look up an inventory item and make changes to
the information shown, if necessary. This function also allows
the renumbering of parts without loss of information and the
printing of bin labels.

Reports
Allows you to print out inventony listings and purchase orders
for your vendors.

Transactions
Records sales of items so that they are removed from
inventory, records receipt of items so they are added to your
inventony and records items that have been placed on order
so the computer can track these items.
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PRECSION PARTS MANARGER

SECTION 3.1
THE MENU
Posting
Sorts newly added items into the inventory ond records
transadtions.

System Status
Gives vital information about your inventony system.

Utilities
Allows aceess to the Company Setup, Delete nadive ltems,
€nd of period processing, Price increase, System expansion,
the Check order function, the Re-sort function and the Move
group function.

&xt Predsion Parts Manager
€xits Predision Parts Managet to the Predsion Main Menu.
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Checking system status

Active, deleted, un-posted items

Current system capacdity

Maxdmum capadity

Return to Main menu

SECTION 3.9
SYSTEM STRTUS

To check system status, press (5. The screen will show this:

fictive items :
Deleted itews :
Unposted itens :

Current systen capacity :
Maximm capacity

33> Press YEHEERE to continue <<<

Active items represents the number of inventary items currently in the
system. Deleted items represents the number of items that have been
manually deleted from inventory (See Section 3.4, Inquire/Cdit, starting on
page 33, for more information). These items will disappear during posting
and will be totally eliminated by the Delete Inadive tems function. Un-
posted items represents the sum of unsorted new items plus un-posted
transadions.

The current system capadity is set for 250 ikems. It can be expanded by
95@ items ata time. (See Section 3.8 - System €xpansion, starting on page
61, for more information.) The number of items in the system plus the
number of deleted items can never exceed this number.

The Maximum capacdity of Predsion Parts Manager systemis 999,999 items.

Press [€nter] to retum to the Predsion Parts Manager Main menu.
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SECTION 3.2
SYSTEM STATUS
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Description

SECTION 3.3
ADD STARTING INVENTORY

Your basic starting inventory is entered inta Predsion Parts Manager using
the Add starting inventory function.

Precision tip: This function should be used only to enter your
basic starting inventory. Specdial-ordered items shovid be
entered as a "Aeceived® transaction. (See Section 3.6,
Transactions, starting on page 53, for additional
information.)

C.A.B.S. users note: Special-ordered items should be entered
using the "Receive” function within C.A.R.S. Repair Orders -
Pending. (See C.A.R.S. instruction manual, Section 3.4, for
more information.)

To add the staiting inventony, press (8. The add statting inventony screen
will appear:

Hows

s ORI, Lonpan
IR e

Stock nusber -
Description :
Vendor :

Locatien :
Payables sbbreviation :

urrent cost < On hond

Retsil price :
Reorder low level :
Reorder high level :

Current sales :
Cuomulative sales ;

S

 Service trigger :

Equivalent stock number :
Gomment s

{ the <ESE> key to exit ]
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Stock numbers

PRECISION PARTS MANAGER

SECTION 3.3
ADDING STARTING INVENTORY

The stock number of each item in Predsion Parts Manager consists of the
two character group prefix of the group to which the tem belongs, a
hyphen and from seven to seventeen additional alphanumeric charadters
(depending upon how the system was set up). Forexample, if you are
adding fan belts to your inventony and the fan belt group is group (B and
the fan belt number is 7645, you would type and then
press [€nter]. (The computer will type the hyphen in the correct location.)
After pressing [Enter], the system will display the definition information for
that particular group as entered into the Pracision Parts Manager Setup
function.

Bescription :
VYender :
Location :
Payables abbreviation : #PC

Corvent cost : 6.16  52.71% Dn: band :
Retail price : 12.9% Consigned :

. Reorder low level :

Calculated retail;  $11.31 Reorder high Tevel :

Durvgnd sales :
Cumilative sales :

St :
Service trigger : §
Equivalenl stock nuber <
Comeni: TN

Calculated retail for items in this group is based upon a gross profit of
£1.00% up to & cost of  15.86 and then £2.58% thereafter,

{ 1he (ESb;I'ce;r to reﬁu;}

Precision tip: As you enter a stock number, the system will
look up the item to make sure that it is not being entered for
a second time. IF the stock number has been entered before
the system will display “Duplicate”. As more and more items
are added, the look-up will take longer and longer. The
look-up may be markedly speeded up by posting. (See
Section 3.7, Posting, storting on page 59, for more
information.)

You may edit any of the information shown by using the editing features
describad in Sedtion 1 of the Precision Main Menu manual. If you have
entered the description, vendor, location and payables abbreviation into
the Group Definitions for this group, the cursor will land on the current cost
field. If any of the above mentioned four items were not entered into the
Group Definitions for this group, the cursor wilt drop onto the first field
without information.
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Suggested retail price

Quantity on hand

Consigned

Reorder levels
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Sold-by (Sb)

PRECISION PARTS MANAGER

SECTION 3.3
ADDING STARTING INVENTORY

I you wish to enter the current cost, enter it into the curent cost field, then
press [Enter].

Afer entering the curent cost, the computer will calevlate o retail price
based on the curent cost entered and the gross margin percentages
stored in the Group Definitions. Pressing [€nter] will cause the Retalil price
field to be filed in by the computer. The computer will enter the higher of
calculated retall price or the retail price entered into the Group Definitions
for this group. IF you wish to enter some other price, enter it into the retail
price field, then press [€ntet].

Enter the quantity of this item that you currently have on hand.

C.A.R.S. users note: If you are entering your inventory so you
can begin using C.A.R.S. at a later time, DO NOT enter the
quantity on hand. Later, after you are using C.A.R.S., take a
new physical inventory, one group ata time, and adjust the
quantity on hand to reflect the correct quantity on hand at
that time. Once the correct quantity is entered, C.A.R.S. will
then keep the quontity on hand correct.

If some of the stock you have for this item is on consignment, enter the
quantity that is on consignment.

Precision tip: The quantity on consignment can be entered in
Precision Parts Manager - Inquire / €dit for existing items.
The inventory totals printed on any inventory report will
exclude the value of the quantity on consignment.

Predision tip: On labor items, the "Consigned” field is named
*Book hours”. The "Book hours” field is used only if you are
using the C.A.A.S. function. For information on it's use, see
the C.A.R.S. Instruction manual.

Then enter the reorder low level and the reorder high level as appropriate
for this particular item.

IF you are converting from another inventory system and have current and
cumulative sales figures, enter that information as well. Current sales may
represent any petiod you wish. Cumulative sales may be any petiod that
is longer. Remember, the system will keep track of monthly sales
automatically. You may decide to make current sales represent the sales
for the current quarter and cumulative sales to represent the sales for the
current year, or curent sales may represent sales for the current ysar and
cumulative sales may represent the sales on this item since starting to use
the system. If you don't have appropriate information, simply skip these
items by pressing [Enter].

If you are using the Sold-by function to keep track of sales dollars by
cotegory, enter the Sb number here.
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Example

PRECISION PARTS MANAGER

SECTION 3.3
ADDING STARTING INVENTORY

When the cursor is on the "SB” field while editing a Group definition the
choice “Press <F3> for list” will appear at the bottom of the saeen.
Pressing [F3] will display the €émployee nomes and numbers from The
Manager's Assistant™ - Employee Information - €mployee Inquirefedit. To
have the system insert the Employee number, use the arrow keys to
highlight the entry you would like to use and then press [Enter].

Precision tip: If you do not wish to use an entry on the
disploy and would like the display to disappear, press [€sc].

IF you have purchased C.A.R.S. and would like the inclusion of this item on
a repair order to tigger an automatic update of the appropriate service
history categony, enter the desired Senice Code (letter) here,

Sometimes similar parts are purposely stocked from more than one vendor
because of differences in quality or brand recognition. For example, some
truck repair shops stock two lines of replacement lights; one line being
quality ond the other being inexpensive. Many radiator shops stock more
than one line of complete radiators because some customers preferModine
while others prefer Valeo, yet others wanta low costimpaort. Inthese cases
you would want to keep the items separate in the computer. €ven though
they fit the same application they are not really the same part. They differ
in quality, brand recognition and/or profitability. This feature allows you to
easily do this. The €quivalent Stock Numbers can even be in different
groups. This allows youto automatically price and discount equivalent stock
numbers differently from each other.

The system allows up to 19 stock numbers that are equivalent to each
other. Equivalent Stock Numbers can be entered here as you add your
starting inventory of later using Predsion Parts Manager - Inguire / €dit. The
€quivalent Stock Numbers have to be putina "drcle". IF you had 3 stock
numbers that are the equivalent of each other, the information for the first
<tock number must indude the second stack number os it's equivalent. The
second stock number must include the third stock number as it's equivalent.
The third stock number must incdude the first stock number as it's
equivalent. (Remember thatitis sometimes desirable to put the equivalent
stock numbers in separate groups.)

Let's suppose that you are stocking the some complete radiator in Modine,
G&O and Delco and that each line of radiators is in its own group; Modines
in group RM, G&Os in group RG and Delcos in group RD. Your stock
number for the Modine is AM-569, for the GRO is R(3-3569 and for the
Delco is RD-90061. You would enter onto the Modine radiotor an
equivalent stock number of (The computer will type the
hyphen in the corredt location). You would enter onto the GEO radiator an
equivalent stock number of ErEkele. You would enter onto the

Delco radiator an equivalent stock number of EMEEE. Thus, the
Modine "points" to its equivalent in GEO, then G&O "points"to its equivalent
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PRECISION PARTS MANAGER

SECTION 3.3
ADDING STARTING INVENTORY

in Delco and the Delco "points” to its equivalent in Modine, completing the
"drcle”. (There may be up to 19 equivalents in the drde.)

€nter o comment or press [Entet] to leave the field blank. The comment
field is 61 characters long.

The system will allow you to highlight the Comment field of your part
numbers in red. This red highlight alerts you to any spedal dreumstances
related to this part number. To have the system highlight the Comment field
in red, place a carat symbol (~ ) anywhere within the Comment field of the
part number.

The computer will now allow you to enter your next item. Repeat the
process for as many items as you wish.

After entering the last item, press [€sc]. The system will return to the
Precision Parts Manager main menu.

The value of the items entered into the inventory as new ltems will be
added to the inventory totals immediately. These items will not appear on
reports until the Posting function has been seledted. (Ses Sedien 3.7,
Posting, starting on page 59, for more information.)
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Description

The first inventory item

Pages

The mini-menu

Next

SECTION 3.4
INQUIRE/EDIT

The Inquire/cdit option will allow you to display any inventory item on the
screen, make corrections and print a copy of any inventory item,.

The inquire/edit section will display allinventony items. Any items that have
been added via the Add New lkems saction since the last time the Posting
function had been selected will appear in the Inquire/€dit only when using
the Search or find fundions. (See Sedion 3.7 Posting, starting on poge 59,
for more information.)

At the Predsion Parts Manager main menu, press 1. The system wil
display the first item in your inventory in alphanumeric order. It will look like
this:

'our_Company, Ham

¥
b S R P T R R

Stock nunber :
Description :

Vendor :

Location :

Payables abbreviation :

Current cost : B.63  37.80% On hand :
Retail price : 1.60 Bock hours :
Reorder low level :
Average cost : 0.63 Reorder high level :
L.C.H. cost : 0.63 H.T.D. sales :
Current sales :
Cumulative sales :
i Sho: Sold prior 24 months :
Service trigger :
Equivalent stock number :
Conment :

»»» Your seleckion : % . .
Hrext <Porevicus <Search <Turn page <E>dit <Rdenumber —<=>-Exit
<Frind  <C>olumn display <L>sbel  <B-Equivalent parts

The information is contained in four "pages”. The first page contains the
general information about the item, including current cost, retail price,
average cost, L.C.M. cost, quantity on hand, amount consigned, reorder low
level, reorder high level, month-to-date sales, current sales, cumulative sales
and sold prior 24 months. Ifthere is a Location, Payobles abbreviation, So
number (Sold-by), Service trigger, €quivalent stock number or a Comment
for this item it will also be displayed on the first page.

At the bottom of the screen is a mini-menu. It lists the commands you wiill
use to look up information and to make corredions. Due to the number of
choices, the mini-meny will display alternate choices eveny feus seconds.
(Pressing the [Space Bar] will cause the prompts to scroll to another set of
choices.)

Pressing Mext wit display the next inventory item in alphanumeric order on
the screen.
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Page Up, Page Down

Reverse direction of page & arrow keys

PRECISION PARTS MANAGER

SECTION 3.4
INQUIRE/EDIT

Pressing Fhrevious wil display the previous inventony item in the inventory
in alphonumeric order on the screen.

Pressing Bearch will allow you to display any item on the screen. You will
be prompted to enter the desired stock number. After entering the desired
stack number and pressing enter, the computer will attempt to find the
desired item. If the computer cannct find the item requested, the system
will display the item that comes closest to that number. You can then use

Mext and [Flrevious to hunt for the desired item.

Precision tip: When using Search ta find an un-posted item
you MUST enter the complete stock number.

Pressing [£] for Find will allow you to find a part without knowing which
group itis in, To use find, press ¥, then type in the part number without
the group number. The system will display a list of all matching part
numbers. To zoom in on the desired part use the [Up Arrow] or
[Down Arrow] to highlight the part and then press [Enter].

Using [Page Up), [Up Arrow], [F1] or [FE] will display the seventeen items
following the item shown on the top of screen. Using [Page Down],
[Down Arrow], [F9), or [F10] will display the previous seventeen items
preceding the item shown at the top of the screen. Using this feature wil
aid in finding an item when you are unsure of the part number.

If you would like to reverse the direction the [Page Up], [Page Downl.
Up Arrow] and [Down Arrow] work, press [Ctr1]-.
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PRECISION PARTS MANAGER

SECTION 3.4
INQUIRE/EDIT

Turn page To display information contained on the second page, press [[urn page.
The following will be displayed:

e MR T R
Slock nuaber : CB-T435
Deseription : Fon belt
Vendor : A PARTS {0
last ==>  Received ; Sold 1 On Order U

{Quantity 1
Tate 84/13/2601 $4/1372001 e e
Trwoice ¥ PG 8653 el

Sales History
LT TR T

for'sd N'$ dn'$3

Hov' 88

»> Your selection : 3
dext  <Perevious <Search <Twrnpage <Prdit (Menumber  (s3-Exit
(Pdjust quantity  <W-Delefe <Page Up> {Page Dowm> <1y <2 <D <>

Second page The second page contoins information about when this item was last
Beceived, Sold, put On order and the Sales history for the last 24 months.

Pressing Eum page agoin will display the third page.

RIS A AR

Stock mumber : (B-7433

Descripiion : Fan belt
Vendor : A PARIS [0

33> Previously received <€

Quantity 2 1
Date 03/15/2861  81/13/2881 09/11/2060 87/2172008
Tnvoice N e 8212 APC 7981 MBE 987663 APR 98723
Cost each 8.15 8.15 9.93 1.18
Sales History

do'9t ' Rug'® Sep” &t'ﬂg Hov'39

Hov'dd  Dec’dd 1 Feb"dl Har'ﬂ%

3 Your selection : 2 ) )
MNrext  Prrevious <Srearch (Tourm poge (Erdit <Memmber  (O-Exit
<Dyispley discounted price
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Third poge

Fourth page

PRECISION PARTS MANAGER

SECTION 3.4
INQUIRE/EDIT

The third page shows up to four prior times this item was received. The
quantity, date, invoice # and the cost each will be displayed. As the item
is received the lost received information moves to the right hand previcusly
received column. This process is repeated until the previously received
columns are filed. After that the system follows these nules:

1. IF the vendor coded in the Invoice # feld of the last received
matches one ar more of the previously received columns the oldest
information for that vendor is replaced. The information is re-
arranged mosk wrrent to least current, left to right.

2. Ifthe vendor coded in the Invoice # field of the last received does
not match any of the previously received columns the information
is shifted one column to the right. The last received information is
put in the first column.

Pressing Do page again will display the fourth poge.

ettt Wi I

Siock nunber : BP-DILE
Deseription : Disk brake pad
Vendor : RCH
13 Dverride of caleulated discount <<«
Hiscount plen B : Discount plan K :
Discount plan B : Discount plan 0 :
Discount plan C : Discount plan P @
Discount plan D : 1.5 Discount plan 0 :
Discount plan £ : Discount plan R :
Discount plan F : Discount plan § :
Discount plan § : DBiscount plan T :
Discount plan H : Discount plan U :
Discount plan I : Discount plan ¥ :
Discount plan J @ Discount plan ¥ :
Discount plan K : Discount plan ¥ :
Discount plen L : Discount plan ¥ :
Discount plan ¥ : Discount plan Z :

3 Your selection : 7 . .
drext  <Previous <Syearch <T>urn page <E>dit <Rrenuwber  <>-Exit
<Drisplay discounied price

When using CA.R.S. - Discount plans, there are times when you wish to
charge a customer an amount that is different than the discounted price
calkulated by the system. A spedial price may be entered for each Discount
plan that overrides the calculated discount price by editing page 4.

Precision tip: The Fourth page will only appear if you have
purchased the C.A.A.5. function.

Precision tip: If the special “Override of calculated discount”
price is higher than the "Retail price” listed for the item the
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system will use the "Retail price” listed For the item. (See the
C.A.R.S. instruction manual for more information.)

Similar to the Tum page function, pressing Dwill cause the system to
display the information on page 1 regardless of what page Is currently
displayed. Pressing L2 will cause the system to display page 2 information.
Pressing 2] will display the page 3information. Pressing [4) will display the
page 4 information.

Any of the information shown on the first, second, third or fourth page can
be changed. To edit any of the information shown on the displayed page,
press [Eldit. The system will ask for the password (f in use). You must
correctly enter the password before you will be allowed to edit the
information.

Precision tip: The information will be treated as successive
fields. Use the editing features described in Section 1 of the
Precision Main Menu, to make changes where desired. Note
that the stock number may not be edited. See "Renumber”
on page 38, for more information.

After editing the cost of the item the system will calculate a suggested retail
price. This price is colculoked bosed upon the Gross Profit percentage
entered into the Group Definitions. (See page 17, for more information on
gross profit percentages.) The suggested retail price will be disployed to
the right of the old retail price.

To leave the old retail price press [€nter]. If the suggested retail price is
higher than the old retall price you may force the system to replace the old
retail price with the suggested retait price by pressing [FY]. [F18] or [Down
Arrow].

Precision tip: If the suggested retail price is lower than the
old retail price and you wish to use the lower suggested
retail price, you MUST type in the lower price.

You may change the Gross profit percentage used to calculate the retall
price on the displayed item and have the system cakulate a new retail price
using the new gross profit percentage. To do this when the cursoris on the
retail price, press [Up Arrow), to move to the Gross profit percentage. Type
in the gross profit percentage you would like to use and press [enter]. The
system will caleulate the new retail price and display it to the right of the old
price. To leave the old retail price press {€nter]. IF the new retail price is
higher than the old retail price you may force the system to replace the old
retail price with the new retail price by pressing [FF], [F1@] or [Down Arrow].

Precision tip: If the suggested retail price is lower than the
old retail price and you wish to use the lower suggested
retail price, you MUST type in the lower price.
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Adjust will allow you to edit the quantity on hand, recrder low level and
reorder high level. After taking a physical inventony, the adjust function wil
allow you to easily change the computer records to reflect the adual
physical count. As with the €dit function above, the password must be
entered (if in use).

Press LAl to adjust quantity. The cursor will go directly to the quantity on
hand field. €nter the new quantity on hand. If you wish to adjust the
reorder low level and reorder high level as well, press [F9], {F13] or
[Down Arrow]. Do not press [€nter]. IF you do not wish to adjust the
reorder low kevel or the reorder high level at this time, press [Enter], not [FF),
[F1@] or [Down Arrow]. The mini menu will return.

Any item may be deleted by displaying the item to the screen, then
pressing [SHIFT]-. The message "*Deletion pending™* will appear to the
right of the Vendor. The value of the item will be removed from your
inventony totals, but the item will not disappear until the next posting. A
deleted item may be reinstated by displaving the deleted item and then
pressing [SHIFT ]-. The item will be reinstated and the value of the item
will be added back into the inventory totals,

The Renumber function will allow you to easily change the stodk number of
any item. When you renumber an item, two things happen auvtomatically.
first, the item that was renumbered will show “*Deletion Pending™” (it will
disappear when the next posting is done). Second, the computer will
create an identical item with the new stock number. This new item will
become part of the inventon with the next posting.

Precision tip: After renumbering an item, do not reinstate
{un-delete) the renumbered item. Doing this would create
twoe identical items in inventory, the old one just reinstated,
and the new one which will be added to inventory with the
next posting.

The information displayed may be printed ¢thard copy) by pressing [Print
Screen] on an Ms-Dos system and by pressing [Shift]-[Print Screen] on a
Windows 95/98 system..

Precision tip: Make sure the printer is on line and available.
You may have the system display the selling price of the items with a
discount applied. The system will display the discounted price along with

all other information.

Precision tip: The “"Display discounted price” prompt will only
appeor if you have purchased the C.A.A.S. function.

To disploy @ discounted price, press [o). vou will be asked to enter a
discount code. You may enter a discount code (o letter A through Z
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representing the discount plan desired). You may also enter o discount
percentage. IF you enter a minus percentage, the displayed discounted
price will equal the retail price less the indicated percentage. If you enter
a positive percentage (no minus sign) the displayed discounted price will
equal the average cost plus the indicated percentage of average cost.

The column display function will allow you to see information about many

iterns at once by displaying the information in column format. Pressing
will cause the following to appear:

Stock number :
Deseription : Fi

endor :

Location :

Payables abbreviation :

Current cost : 8.15 4991 On hand :
Retail price : 16.29 Consigned :
Reorder low leve] :
Rverage cost © 8.15 Reorder high level :
L.C.N. cost : 8.15 W.T.D, sales :
Current sales @
Cunulative sales :
. _Sb: Sold prior 2k months :
. Service trigger : §
Equivalent stock nusber :
Comment:

Stack Humber : [ERTAS Hinimm on hand :
Description :
Comment :

RRreomowm

{ the <ESCY key to exit )

You will be asked to enter a stock number. By entering a portion of a stock
number and then pressing [Enter), the system will display ol stock numbers
that begin with the portion of stock number entered. For example, if spark
plugs are in group 1S, enterting a stock numberof and pressing
[Enter] will display 15-R46, 1S-R46T, IS-RAGTS, 1S-RASGTSX ond any other
spark plugs that start with iS-R46.  If tires are group 10, entering

MEFEEEERDE ond pressing [€nter] will display ol PE25R1S5 tires.

The information displayed can be filtered by pressing [Down Arrow] instead
of [Enter] after typing in the stock number. This will allow you to Wpe
information into the “Minimum on hand”, “Desciption” and "Comment”
fields.

Entering a numberin the “Minimum on hand” field will cause the items to be
displayed in order of quantity on hand, highest to lowest. It will also
prevent ikems that have a quantity on hand lower than the number entered
from appearing.
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Precision tip: €ntering zero as the minimum on hand will
cause the system to display oll items except For those with a
quantity on hand of less than zero. €ntering a number of
-90999 will cause the system to display all items, even those
with quantity on hand of less than zero.

Suppose you sell tires and all of your passenger car tires are in group TA
and you want to see only 205/75-14 tires in stock. As you have done in the
past, enter the partial stock number and press [Down Amow]. If the
customeris interested in a complete set of 4 tires, enter a minimum on hand
of 4. Skip the description ond comment by pressing [Enter]. The system will
display only those size tires of which you have at least 4 in stock. The
display wilt be amanged showing the ones you have the most of first.

After entering the minimum on hand the cursor will move to the "Description”
field. If you enter anything in the "Description” field the items displayed wil
include only items that contain the information entered. The position of the
words in the description field or the capitalization of the words do not
maotter.

For example suppose you put all of your cooling system parts inte group (S
and you would like to see just hoses. You would enter the stock number
(S, then press [Down Arrow] to prevent the column display from working
immediately. Press [Enter] to skip the minimum on hand.  Type
into the description field and then press [€nter]. Press [Enter] to
skip the comment field.

The system will display only CS items that contain the words "hose” in their
descriptions.

Next, the cursor will move to the “Comment” field. If you enter anything in
the “Comment” figld the items displayed willindude only items that contain
the information entered. The position in the comment fgld or copitalization
does not matter.

The column display function will remember the items that were displayed.
If after zooming in on an item you wish to put the same column display badk
on the screen select “Column display”. The previous information you
entered will appear. Press [Enter] and the previous column display will
appeat.

IF you wish to put the same column display back on the screen without

sorting the items by quantity on hand, enter a quantity on hand of [ or
CIE.

If you do not want te display the previous information after selecting
“Column disploy”, erase or edit the information in the “Stodk number” field.
Then follow the directions above.
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Pressing L will print a bin label showing the part number (displayed on the
seareen), description, vendor and comment line.

To display the €quivalent stock numbers, press . The system will display
all of the Equivalent stock numbers in column display format. To view the
information for any of the stock numbers displayed use the {Up Arrow] or
[Down Arrow] to highlight the stock number, then press [€nter], [€sc| orlGl.
The system will display the information for thatitem. To look ot yet another
equivalent stock number press L to repaat the above.

To exit the Inquire / €dit function press Gl The system Wwill retumn to the
Predision Parts Manager main menu.

MULTIPLE LOCATION INVENTORY

When the same inventory is shared by multiple locations you will see
additional information on the sareen. The title bar ot the top of the screen
will show which location's inventory you are viewing. If you would like to
view another location’s inventory, press M you have two locations the
system will display the inventony for the second lecation. If you have more
than two locations you willbe prompted to enterthe location code letter for
the location you would fike to view.

The Inter-store transfer function will allow you to transfer items from one
location to another. The transfer always goes from the location you are
viewing to the location you select. This will allow you to transfer inventony
between locations without physically being at either location.

To transfer inventory from one location to another, press M r you have
more than two locations you will be prompted to enter the location code
letter that represents the destination of the transfer. The system will then
ask "How many ?”. €nter the quantity you would like to transfer.

The system will display on page two a column showing the last ime the
item was transferred between locations. If the item was transferred into
the location displayed the Invoice# will show "IN FROM x*. ("x” refers to
the location from where it was transferred.) If the item was transferred
from the location displayed the Invoice # will show "OUT TOx". ("x" refers
to the location to where it was transferred.) €ach transfer creates two
inventony transfer transactions, an "OUT TO" transaction and an *IN FROM”
transaction. The lnventory posting report will print only transaction affeding
your location.
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The information contained in Predsion Parts Manager system may be
printed in any of twelve report formats. Most reports may be viewed on
the sareen or sent to o printer. Al reports sent to the printer require a
printer capable of printing in 132 column format.

To print reports, press (A ok the Predsion Parts Manager main menu. The
reports menu will appear.

"ednesday, February 14, 2001

<I> Inventory listing

<{> Yholesale price list
{P> Purchase order for vendor
<§> Single vendor listing
<E> Excess inventory

<> Honthly sales report
<> Fast movers

<G> Group totals

<G> Count sheet

<0> On-order items

<> To be deleted report
<D> group Definitions list
<B> Bin labels

{#> Exit Reporis

»»> Your selection : ¥

The most commonly used report, the Inventony listing will print alt or part of
the inventony.

The Wholesale price list prints a list of reduced prices you can give to
wstomers who usually receive reduced prices. The report can print all or
patt of the inventon).

The reduced prices can be based upon retail price minus a percentage or
average cost plus a percentage. I the customer's discount is based upon
retail less a percentage, enter the Discount percentage as a minus number.
If the customer's discount is based upon average cost plus a percentage,
enter the Discount percentage as a positive number (without the minus

sign).

C.A.R.S. users note: The Wholesale price list will honor the
answer to the *Calculate job cost by method® question in
C.A.A.S. Company setup - Group definitions. See the C.A.A.5S.
Instruction Manual For more information.

A Purchase order prints a purchase order for one vendor, When printing o
purchase order for a vendor, the computer will take into consideration how
mony are in stock ot the moment the report is printed, the Reorder low
level, the Reorder high level and what is already on order.  Thus, If you
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have placed two of an item on order, and the quantity on hond is fess than
or equal to the reorder low level, and the computer calculates that the
inventory for this item is three below the maximum inventory leve! (reorder
high level), the computer will order one.

This option will produce an inventony listing containing only those items that
are ordered from the vendor spedified.

Precision tip: To print a list of cll items that need to be
ordered From all vendors, type in a blank space by pressing
[Space Bar] once when prompted for the vendor name.

The Excess inventory report will print a list of only those items that have a
quantity on hand larger than the reorder high level at the moment the
repott is printed.

The monthly sales report prints the monthly sales history for each item.
Quantities will be sub-totaled by group. The report willindude any item on
hand at the moment the report is printed and any item which had sales in
any of the last 24 months. A "Print totals only" version of this report will print
the sub-totals by group without printing the monthly sales information for
each individual item.

The fast movers report will print an inventony listing of only those 5@ itemns
with the greatest number sold. You may use current sales, cumulative sales
or a spedific month's sales to produce the report. ftems with the greatest
number sold wili print first.

Precision tip: This report is most useful when using the
Selected print option to focus on a specific group.

The group total listing will print only totals for each group. The group total
listing will show which groups contain the most inventony dollars. ltis these
groups that should receive first attention in attempling to tim inventory.

The count sheet prints a worksheet for taking physical inventory. By using
the selected option, you can print a count sheet for part of your inventory
at any time. This provides an easy way to keep your inventory correct on
the computer. Print a count sheet for part of your inventony, hove someone
count that inventory, spot check it for accuragy, then adjust the quantities.
By doing this frequently throughout the year, you may be able to
discourage pilferage. Today, you may do a physicalinventon) on group IS,
tomorrow you may count group CB, the day after you may re-count group
IS. Because the employees will never know which group will be counted
next, they will not know when it is sofe to take parts for their side jobs.

Precision tip: By entering a Low value of 1 for the Reorder
high level on the Reports selected listing screen, the Count
sheet will incude only items that are automatically
reordered.
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The On-order items report prints an inventony list of only those items that
show a quantity on order. If you are using the computer to track on-order
items, you should periodically print o list of the on-order items. This will
remind you about items that have been placed on order but not received.
When you enter the receipt of an item, the quantity on-order is reduced by
the quantity received. The date and invoice number of the on-order
transaction will not be erased until a new order is placed for the item and
that information is entered into the computer system. (See Section 3.6 -
Transactions, starting on page 53, for additional information.)

The To be deleted report will print an inventony listing of only those items
that will be deleted by seleding the Delete Inadive Ikems function will be
included in the report.

The group Definitions list will print a list of the group definitions as entered
into the Group definitions screen in the Company setup function. This repot
is identical to that which is available from the Company setup function.
Selecting the "Print acive groups only” will print only those groups which
have a description or comment. Printing the: complete version of the report
adds the Comment, Rllow Del. Inact., Retail price, Reorder low and Reorder
high to the report.

This option will allow you to print 3 %" by 15/14" (one across) labels for
parts bins. The labels will shows the part number, desciption of the part,
the vendor and the comment line.

Precision tip: When printing Bin lobels, use the selected
printing option to print items with at least 1 on-hand.

UWhen printing o Purchase order or Single vendor report you will be
prompted to enter the vendor name. For the computer to find the indicated
vendor, speliing, punctuation and spadng must agree.

Precision tip: If you have a vendor ABC and another ABCD,
iterns For vendor ABC can be printed without including items
for vendor ABCD. UWhen the vendor name is requested, enter
the vendor by typing: ABC [Space Bar].

The computer will ask, "Print cost and gross profit figures ? (¥
printing any of the following reports: Inventony listing, Purchase order for
vendor, Single vendor listing, Excess inventory, Fast movers, On-orderitems
and the To be deleted report.

IF pou wish the computer to print the cost and gross profit figures on these
repoits, press o ¥ you wish to suppress the printing of cost and gross

profit figures, press (s you suppress the printing of cost and gross profit
figures, the report will not be totaled.
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The system will ask "Print detailed listing” when printing any of the following
reports: Inventony listing, Purchase order for vendor, Single vendor listing,
Excess inventory, Fast movers, On-order items and the To be deleted
report,

A detailed listing will include the following information: Vendor, On-hand
quantity, Current sales, Cumulative sales, Reorder low level, Reorder high
level, date and invoice number of the last sale, last received and the last
on-order transaction entered into the system for each item printed. Press

to print a detailed listing.

You may have the computer limit the report to a certain range of stock
numbers, description, comment, vendor, current cost, retail price, quantity
on hand, reorder low level, reorder high level, current sales, mulative
sales andfor date of last sale by choosing the selected listing option. To

print a complete listing, press © 10 print a selected listing, press . The
Reportts Selected Usting screen will appear.

Stock number : iZ-
Description : R
Conment : -—
Vendor : 2
Lecation @

z
Current cost : . $9999.93
Retail price : R 99999.99
On hand : 999999
Reorder low level : 999999
Reorder High level : 999999
Current sales : 99999999

Cumulative sales : 9 99999993
Date last sold : 081/81/1988 Bﬁl-%l’nﬂkf

{ the <ESC> key fo redo }

When printing an Inventory list, a Single vendor listing. a Monthly sales
report or a Group totals report the system will ask "Pring totals only?". By
answering [es to the "Print totals only?" question, the system will print o
report with only the totals listed. If you are printing a monthly sales report,
the system will print sub-totals for each group.

Precision tip: Answering [Mes to the "Print totals only?*
question will cancel @ request for a detailed report.
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The Report Selected Usting screen enables you to explain to the computer
which items should be induded on a report. For 11 of the 13 diteria listed,
you may enter a low value andfor a high value. If an item is less than the
low value or higher than the high value, the computer will not indude that
itern in the report.

The two exceptions are the Description and the Comment. If you enter
anything onto the Description or the Comment lines, only items that match
the description or comment entered are printed. The match may occur
anywhere within the desaiption or comment of the item.

If you wish to print a report that incduded only one group, group IC for
example, you would enter a stock number in the low column of (IE. Note
that the computer types the dash. {If you were to enter the dash, you
would have two dashes. That would be incorredt.) Enter in the high
column also. That will cause the system to print all skock numbers starting
with "IC".

IF, for example, you wish to print a report that incduded only groups (8
through IR, you would enter a stock number in the low column of o@.
After pressing [Enter], the cursor would move into the high column. Because
you wont the system to print through to the end of group IR, you would
enter a high value of O&E.

The criteria have builk-in values for the low and high columns. The stack
number field will have as it's built-in values @1- to ZZ-. The built-in values for
the vendor and location fiekds will go from [Space Bar] (a blank space) to
capital Z. The current cost and retail price fields will go from .00 to
99999.99. On hand, reorder low level and reorder high level fields will go
from § for the low and 99999¢ for the high. Current and cumulative sales
fields will go from @ at the low end to 99999999 at the high end. By
entering a low end value and high end value for certain citeria, you can
describe to the compuker what information should be incduded onthe report
in very spedfic terms.

Precision tip: If you wanted a report to indude only items in
stock at this time, For the On hand selection criteria, enter
in the low column and press [Enter] to retain the built-in
answer of 999999 for the high column.

Precision tip: If you wanted a report to incude only items
that you are keeping in stock at this time (whether or not
those items are in stock at this moment), for the Aeorder High
level criteria, enter in the low column and press enter to
retain the built-in answer of 999999 for the high column.

Suppose you wanted an inventory list consisting only of items in groups 8¢
through BW, costing more than $10.08 each and have had sales of kess
than 1@ units cumulatively. You would enter BT into the stock number low
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column, and into the stock number high column. You would enter

into the current cost low column. You would press [Enter] for
current cost high column to use the built-in value of 99999.99. You would
use the built-in value of @ in the cumulative sales low column. Becouse you
are interested only in items of which you've sold less than 10 each, Yyou

would enter cumulative sales of & in the high column, Thus, the computer
would only print groups B@ through BUJ, items that cost more than $10.00
and have had sales of less then 1@ in the cumulative period. The Seleded
listing screen would look like this:

$tock number :
Pescription :
Comment :
Vendor :
Location :
Current cost : 999%9.99
Retail price :

n hand :

Reorder lom level :
Reorder High level :
Current sales :
Cumulative sales :
Date last sold :

fire all eniries correct 7 { %N )
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Suppose that group number B5 incuded bonded brake shoes and riveted
brake shoes, and you were interested in knowing how many dollars you
had invested in-riveted linings versus bonded linings. Because the
information is all jumbled in group number BS, a way is needed to tell the
computer to print only riveted linings or only bonded linings. This is easy

using the selected listing criteria, Print stock numbers from a low of (BJ{8] to

a high of (this would cause the system to print only group BS items)
ond only those that have the desdiption "riveted®. That means you would

enter the description in description field. [f you wish,

after printing the group number BS "Riveted”, you can then print a second
report using the same high and low stock number, but with the description
"Bonded". The Selected listing screen will look like this:

Stock number : BS-
Description : Riveted
Comment :
Vendor :
Location :
Current cost :
Retail price :
Bn_hand

Reorder low level :
Reorder High level :
Current sales :
Cumulative sales :
Date last sold :

fre all entries correct 7 [ VM )

Suppose you wanted to find out which items you had ininventory that were
expensive, perhaps over $2.00, and which you have more than two of in
stock at the time. Also suppose that you only wanted the list to indude
fkems that are considered slouws movers, perhaps cumulative sales of less
than 5. You would retain the built-in stock number values on both the low
and high columns because you do not want ko limit this report by stock
number. You would press [Enter] for the descrigtion because you do not
want to limit the report by desciption. Likewise for comment and vendor.
Because you are interested in items of $20.00 or more, the current cost lows
value would be entered as and you would press [Enter] for
the high value to use the built-in high value of 99999999, You would press
{€nter] for both the low and high values on retail price, because you do not
want to limit the report based on retail price.
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Because you do want the report limited based on how many you have on
hand, (quantity on hand greater than £) you would enter an on hand low
level of 2], and would use the built-in high value of 999999. Since you are
not limiting the report based on reorder low level, reorder high level or
current sales, you would press [Enter] six times to skip the low and high
values for these criteria.  Because you want to indude items that have
cumulative sales of no more than 4, (in other words less than 5) you would
entera cmulative sales low value of B and a cumulative sales high value
of 1. Because you do not want the report limited based on the date you
last sold the item, press [€nter] two more times. The Selected list screen
would look like this:

Your Rome .
b T v S T R 1

Friday, Roril 13, 2081

Stock nuaber :
Description :
Comment :

Vendor :

Location :

Cuerent cost :
Relail price :

On hand :

Reorder low level :
Reorder High level :
rent sales :
Cumulative sales :
Date last sold :

fire all enfries correct 7 ( 9 )

If the selected criteria are entered correctly, press [, otherwise, press M,
If you press [N], the computer will erase the citeria to be re-typed.
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Print to Screen or Printer

Print the report to the printer

Aborting the report

Viewing the report on the screen

Arrows

{Page Up] or [Page Down|

[Home] or [End]

Hard copy

Any cther key

PREUSION PARTS MANAGER

SECTION 3.5
REPORTS

After pressing ¥, the system will display the following:

Print to ¢Sycreen or <Prrinter 7 | 3B}

{ the <ESC> key to exit )

Pressing L7 will cause the report to print on the printer immediately.

After the report has started printing, you may terminate the report by
pressing [€s]. The computer will print the message, "Printing stopped.”

Pressing L8] will cause the report to be displayed on the saeen.

Precision tip: If the system displays a blank screen there was
nothing to print.

Precision tip: Bin labels can not be viewed on the screen.
Uthen the report appears on the screen, pressing the arow keys will scroll
(move) the report around on the sareen allowing you to see different parts

of the report.

Pressing [Page Up] or [Page Down} will scroll the report up or down a
screen-full at a time.

Pressing [Home] will scroll to the left side of the repott. Pressing [€nd] will
scroll to the right side of the report.

The {Hard copy choice, will print the report you are viewing on the scaeen
to the printer. This will also exit the report viewer.

Pressing any other key on the keyboard will exit the report viewer.
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€xit Reports To return to the Precision Parts Manager main menu, press ],
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Desdaiption

Types of inventory systems

Perpestual inventon) system

Sales tracking perodicinventory

Periodic inventory

Recondling with your bookkeeping

SECTION 3.6
TRANSACTIONS

The recording of the sale of an item, the receipt of an item, or the placing

of an item on order is called o transaction. To enter transactions, press
at the Predsion Parts Manager main menu. The following will appear:

e ur, Lo
AR TR e
Fridey, Roril 13, 2061

many Nawe .

»»> Enler date of irensaciion in NK/DO/VY format <<<

BAYERS AR

[ the €ESD> key 1o cencel }

Predsion Parts Manager may be used as one of three types of inventony
systems. The type of inventory system is determined by the transaction
enterad.

The system can be used as a perpetual inventory system by entering the
recelpt of all items into and the sale of all items from inventory. The more
frequently transacdtions are entered, the more up-to-date the inventony will
be. By entering all special order items into the system, Predsion Parts
Manager will accumulate sales statistics on these items. The system will
always show zero on hand for these items because there will always be a
received transaction offset by a sale transaction.

The system can be used as a periodicinventory system and still accumulate
sales statistics by entering only sakes transadtions. At the end of the period,
the quantity on hand must be adjusted to reflect the actual physical
inventory.

No transadions are entered when using the system as a periodic inventory
system. Al adjustments to inventory are made using the Inquire/Cdit
Function. (See Section 3.4 - Inquire/edit, starting on page 33, for more
information.)

C.A.AR.S. users note: All sale and received transactions are
made directly from CA.R.S.

The Posting function will produce a posting report that will summarize sales
by sales department. If you enter and post sales transactions as frequently
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€nter transaction dote

Transaction entry

Type of transadion

€ntering sales

PRECISION PARTS MANAGER

SECTION 3.6
TRANSACTIONS

as you perform your daily bookkeeping function, the sales recop will
recondle with your bookkeeping system.

The date of transaction must be entered in MM/DDAY format. Thatis, you
must enter two digits for the month, two digits for the day and two digits
for the year. For example, if today is October 11, 2600, you would wpe
EEAONEEEE . Note that the computer willtype the slashes. To help
prevent errors in typing the date, the system will reject a transaction date
of more than 63 days earlier than the current system date. The system wil
also reject a transadtion date later than the current system date.

Precision tip: The system date is the date you entered when
starting the computer or the date read from the computer's
clock when the computer was started. The current system
date is displayed near the top of the screen.

After entering the transaction date, the transaction entiy screen will appear:

sy our Coxpary Nowe oo
cEmTE Fi
Friday, fpril 13, 2681

337 Inter iransactions dated Friday, Roril 13, 2081 <K

Type

Stock mumber
Quantify
Invoice rumber
Retail wrice

{ the <ESC> key to redo |

The three types of transadions are sales, received and on-order.

To enter a sales transadtion, press E. The word sale will appear os the
type of transaction. Next, enter the stodk number. After entering the stock
number, the computer will look up the item. If the computer finds the item,
the computer will display the item's retail price. If the item was not found,
the computer will display the message, "New item". If you see the
message, "New item" and you know the item is in your inventory, it simply
means you typed the stock number incorrecty.
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Quantity sold

lnvoice number

Retail price

Effact of sales on inventony

Received Transaction

Comparative shopping

finding vendor overcharges

PRECISION PARTS MANAGER

SECTION 3.6
TRANSACTIONS

Next, enter the quantity that was sold, then enter the invoice number on
which the sale occurred. Last, enter the actual seling price for the ftem sold
into the retail price field. €nter the amount on o per piece basis, not total.
If the selling price was the same as previously displayed, press [Enter].
otherwise, enter the actual selling price for this transaction and then press
[Enter]. ltisimportant to enter the corredt price if you are going to use the
posting recap to recondle your daily sales to your bookkeeping system.

After entering the new invoice number, enter the retail price. This process
may be repeated os many times as necessarny to record your sales.

After entering the retail price, the transaction you have just entered will
move over to the right hand side of the screen. IF you wishto enter ancther
sale, do so. The computer will display the previous invoice numberentersd.
IF multiple sales are made on the same iNvoice You do not have to re-type
the invoice number. If the sale had occumed on a different invoice, simphy
erase the invoice by using the [BACKSPACE], [ALTI-{Delete] or [E5] key.
NOTE: IF the prior transaction had an invoice number and this transaction
has no invoice number, you must enter a blank space (press [Space Bar]
one time) to prevent the previous invoice nurmber from reappearing. When
you are finished recording sales, press [€sq]. The system will prompt you
for a new transaction type.

Uhen a sale is posted to an existing inventory item, the system will reduce
the quantity on hand by the number sold. The system will also record the
quantity, date and invoice number of the sale transaction. The retail price
entered in the sale transaction will NOT affect the retait price of the item
stored in the system.

To enter received items, press [R]. Next, enter the stock number of the item
received, and then the quantity received. Because you may often purchase
an item From other than the vendor stored in the vendor field for this item,
you should indude on abbreviation of the vendor's name in the invoice
number you enter into the received transaction. For example, if the item
was purchased from Metropolitan Parts Company on theirinvoice 7987, you
might enter the involce number as MPC 7997. This information will be
stored and will prove to be very valuable In the case of a warranty problem
with this item or when shopping for a better price.

You can use Pradsion Parts Manager to assist You in comparing the prices
charged by various vendors. When ordering an item, check the price last
paid and the vendor from which the item was purchased. If alower costis
found, use the Inquire / €dit function to enter the name of the vendor
offering the lower price. From then on, the system will reorder that item
from the less expensive vendor.

When receiving an item, you must enter the unit cost paid for the item.
When you press [€nter], the computer will calculate o recommended retail
price based on the current cost entered and the gross margin percentage
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Retail price

The receipt-of new items

Effect of received transaction

On-order transaction

PRECISION PARTS MANAGER

SECTION 3.6
TRANSACTIONS

stored in the Group Definiions for items in this group. If the colwiated
seling price is HIGHER than recommended list price, you probably have
been overcharged. For example, if your supplier has agreed to a discount
of 55% off of list price on a certain group of items, and you were to enter
the cost billed te you by your supplier of $12.00, the computer would
recommend & seling price of $26.67. If the recommended seling price of
$26.67 is more than the retail price shown on your supplier's invoice, it
simply means your vendor gave you less than 55% off. If o retail price
calculated to produce the desired profit margin is too high, then your cost
must be too high. Make a note of this, call your supplier and have him
adjust your cost.

After entering the cost of the item the system will calculate o suggested
retail price. This price is calculated based upon the Gross Profit percentage
entered into the Groug Definitions. (See Section € - Company setup,
starting on page 3, for more information.) The suggested retail price willbe
displayed to the right of the old retail price. If the item is a new item and
if you do not type in a retail price, the system willinsert the suggested retail
price When you press [€nter].

IF the item is not a new item, the system will display the suggested retail
price to the right of the old retail price. To leave the old retail price press
{Enter]. To replace the old retail price with the suggested retail price press
IF91, [F1@] or [Down Amow]. Repeat this process for as many received
transadions as you would like to record.

If you enter a received transaction for anitem not in inventory, the computer
will display the message, "New item"”. The posting function will discover that

the item is not in the inventory and will automatically add the item to

inventory using the current cost and retail price entered in the received

transaction and the description, comment, vendor, reorder low level, reorder

high level contained in the definitions for the appropriate group.

When the system posts a received transaction, the quantity on hand is
increased by the quantity received. If the current cost in the received
transaction is not zero, the curment cost stored inthe system is REPLACED by
the current cost entered in the received transadion. Ukewise, if the retail
price entered into the transaction is not zero, the retail price entered in
received transaction will REPLACE the retail price currently stored in the
system. The average cost will be recalwlated and updated. The LCM.
cost will change only if the current cost entered in the received transaction
is LESS than the current cost in the system.

To record the placing of an item on order, select transaction type i for
on-order. The information is entered exadly as with a received transaction.
The affect of on on-order transaction on inventory will be similar to that of
a received transaction, except that average cost and quantity on hand will
not be affected.

©@1985 by Precision Data Systems
©1987 - 2001 by Robert Pollock
Page 56



Correding etrors

Changing cost and retail price

Changing transaction date

Exit transactions

PRECISION PARTS MANAGER

SECTION 3.6
TRANSACTIONS

Once a transaction has been entered, it may not be edited. To correct an
incorrect transaction, it must be reversed. That means, the transaction must
be entered incomectly a second time, except that the QUANTITY must be
entered as o NEGRTIVE number.

Precision tip: Do not enter the current cost or retail price as
negative numbers. Doing so would have an adverse affect
on your inventory system.

The transaction option can be used to make changes to current cost and
retail price without affecting the quantity on hand by entering o received or
on-order transaction for the item you wish to change with a quantity of B.
Note that the date and invoice number of the last real received or on-order
transaction will be lost. This will always update the current cost and retail
price. Average cost will not be affected. The LCM. cost will be adjusted
only ifthe cost entered in the transaction is less than the existing LCM. cost
in the system. Uhen working from a new price list consider entering the
reference number of the price list os the invoice number.

Precision tip: Riso see Section 3.8 - Price/cost adjustment, on
page 69, for more information.

To change the date of the transactions being entered, press [€sc] when
prompted for the stock number. Press [€s<] agoin when prompted for the
transaction type. The transaction date entry screen wilt appear. €nter the
new transadion date, press [Enter], then proceed with entering additional
transactions using the new date.

To exit transactions, retumn to the date of transaction entry screen and then
press [€sc] to return to the Predision Parts Manager main menu.
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Description

Backups

Select Posting

Transactions

Posting recap

Returning to the main menu

SECTION 3.7
POSTING

ltems added to the system via the Add starting inventon) function are not
adcually part of the inventory until they have been posted. Transactions
entered into the system via the transactions function are not reflected in the
inventony until they are posted. The system status shows the current
number of transactions plus the crent number of new items that are un-
posted.

NEeVER SELECT THE POSTING FUNCTION UNLESS YOU HAVE A CUARRENT
SET OF BACKUPS. If a problem were to occur during the posting, you could
lose information. Having a cument set of backups would allow you to
recover from such a problem. This is done by restoring your most recent
backups onte your hard disk, You can then run the posting again without
losing any information.

Precision tip: You moy use HDBRCKUP to make backup copies
prior to posting. (See the Predsion Main Menu manual,
Appendix A - Making Backups, for more information.)

To seledt the posting function, press [SHIFT HF. (Thatis, type a capital P.)
The system will sort the inventory. After the inventony has been sorted, the
posting process will begin.

C.A.A.S. users: The inventory posting is done autematically
when the Transfer paid repair orders function is done.

If transadtions are being posted, the system will prompt you to load paper
in the printer. Do so, then press [€nter]. The posting report will then print.

The posting recap printed at the end of the posting report will reconcile to
your daily sales in your bookkeeping system if all sales entered into the
accounting system are entered into Predision Parts Manager.

During the posting process, any received transactions or on-order
transactions to stock numbers not in the inventory will cause the computer
to automatically add these items. IF any items are automatically added the
system will sort the inventory again, adding in the new items created during
posting and then attempt to re-post allitems not posted in the first attempt.
The second posting repott is fragmentary and will not reconcile to your
bookkeeping racords.

When the posting is complete, the system will retum to the Predsion Parts
Manager Main Menu.
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SECTION 3.8
UTILITIES

Utikties Selecting the Utilities function will display the Utilities menu as shown below.

<[> Conpany setup
B> Delete inactive itens
<E> End of period
<§» Price/cost adjustwent

<5 System expansion
7> Check order

<R> Re-sort

> Hove grow

¢y Enit Utilities

> Your selection : ¥

Briefly, this is what each choice will do:

Company setup
Will allow the changing of information entered into the company
setup progrom.

Delete inadtive items
Automatically deletes inactive items, eliminates holes in the file
caused by manual deletions and reorganizes the records
efficiently.

€nd of period
Allows you to erase monthly sales information or erase the current
and/or cumulative period sales informalion.

Pricefcost adjustment
Allows you to change the cost or retail price of selected items by

O percentage.

System expansion
Allows you to expand Precision Parts Manager.

Check order
The stock numbers may be checked to determine if duplicate stock
numbers exist or if the information is in the corredt order.
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Company Setup

Delete Inactive ltems

Precision Parts Manager

SECTION 3.8
UTILITIES

Re-sort

If the items in the system get out of order due te a malfunction,
forcing a re-sort should cotrect the problem.

Move group

Allows you to move all the items in one group to ancther group.

COMPANY S€TUP

Any of the information entered into the system when setting up the
inventory control system (Company setup information is discussed in
Section 2.) may be edited. This will allow you to modify the system if
the need ever afises. The password (if used) is required to gain
access to the Company Setup funcion. (See Section £, starting on
page 3, for additional information.)

To enter the Company Setup function, press (€] at the Utilities menu.
(See Section 2, starting on page 3, for a description of the information
entered and for instructions on entefing the information.)

DELETE INARCTIVE ITEMS

The Delete Inadive ftems function should be run at least once every 3
months. Larger shops should run the function once a month. It also
should be n after spending time maonually deleting  items,
renumbering items or using the Move group function. The Delete
Inadtive ltems function will do three things:

1. €iminate "holes" in the data files caused by manual deletions.

©. Delete items that have had no sales recorded within the
number of days spedified in the Company setup and only if
the cumulative sales are less than the amount specified and
only if there are none of that item in stock.

3. Physically rearrange the inventory on the disk for effidenay.

Precision tip: See the section on “System setup information”
screen described on page 8 for information on the criteria
used by the system for the “Delete Inactive items function”.

Precision tip: See the section on "Allow Delete Inactive items
function to apply” on page 16 for information on having the
*Delete Inactive items” function skip a group.
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Run Delete Inactive

YOU MUST HAVE BACKUPS

Precision Parts Manager

SECTION 3.8
UTILITIES

To 1un the Delete Inactive items fundtion, at the Utilities menv, press. The
following will appear:

i Jour Conpany Nome
SPFeRTEI PRI Henbt [t
friday, flpril 13, 2061

You have reauested the deletion of insctive ifess.
Ttews inactive since fpril 16, 1993 will be deleted.

Continue 7 { Yes )
» > > SEERNENE
Before proceeding you NUST have a current HOBACKUP.
Do vou have & cucrent HOBACKUP 7 { ¥l )

You must have a curent backup copy, of all your information, before you
select this function because o malfunction or power failure during this
process will cause the loss of all the data. If o problem does occur during
this process DO NOT USE THE SYSTEM until you have copied the most
current backups onto the hard disk.

Precision tip: Do an HDBACKUP and a BACKUP] before doing
the Delete Inactive items. (See the Precision Main Menu
manuol, Appendix A - Making Backups, for more information.)

To select this option, press (1] at the Utiliies menu. You will be asked to
verify the selection. Press [Y) to continue. Now you will see a warning

message about having current backup copies. DO NOT CONTINUE
UNLESS YOU HAVE CURRENT BACKUP COPIES.

Press to continue. After a few moments you will see a number
displayed on the screen similar to the number displayed during the Process
Repair Orders function in The Service Manager™. The number will go upin
value, then go back down. fis the numbers go down, the system will
appear to be "'STUCK' on some numbers for a long time, while other
numbers will appear to be skipped. This is normal. UWhen the process is
complete, the system will return to the Predsion Parts Manager Main Menu.
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€nd of Period

Current sales period

Cumulative sales period

Monthly sales

Precision Parts Manager
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END OF PERIOD

Sales statistics are maintained by the computer and totaled for the current
month, forthe cumrent period and for the cumulative period. The current and
cumulative sales periods are definable biy you and may be dosed (erased)
at any time. Current sales may be dosed without affecting monthly sales.
Current and cumulative sales may be dosed together without affecting
monthly sales, or monthly sales may be dosed without affecting the current
or cumulative sales periods.

Current sales pericd may represent the sales for a week, o month, a
quarter, a year, or any ime period you may wish. The end of period
function will allow you to dose the cument period sales to begin a new
crrent sales period. The cumulative sales period or the monthly sales
period will not be affected.

The Cumulative sales period may represent any time petiod longer than the
current sales period. For example, if you dose the rrent sales period at
the end of eveny other month, you may wish to dose the cumulative sales
period the end of every six months. Or, if you close the current sales period
at the end of every quarter, you may Wish to dose the cumulative sales
period at the end of every year; or you may wish to dose the current sales
period at the end of your fiscal year and never dose the cumulative sales
period. (This is the way most people do it.) Thus, the cumulative sales
period will contain the sales since starting the inventory system.

As sales transactions are recorded, the system accumulates the units sold
in the M.T.D. field. The €nd of Period processing function transfers the sales
units into the 24 month sales histony. |t also zeros out the M.T.D. sales field.

C.A.R.S. users note: €nd of period processing is performed
automatically when closing the month from within The
Manager's Assistant™. (Those without The Manager's
Assistant™, the €nd of period processing is performed here.)
If it is not convenient to end the month on the last day of the
month and before using the system to conduct businessinthe
new month, follow this procedure: At the end of the last
business day of the month, go to Precision Parts Manager -
Utilities and select the €nd of period function. Choose €nd
current month. (IFf this is the first time you have cosed out o
month, the “Close which month { MM/YY )* field will be blank.
€nter the month and year of the month you are cdosing. It
wiil only occept @ month and year equal to the current
system date or the month before. (That's because when you
dose out the month the system date is either at the end of
the current month or early in the new month.} If the field
contains a month and year, just press [Enter].

©1985 by Precision Data Systems
©1987 - 2001 by Robert Pollock
Page 64



Selecting €nd of Period Processing

€nd of Period options

Precision Parts Manager

SECTION 3.8
UTILTIES

To select €nd of Period processing, press (&l at the Utilities menu. The
password, if being used, will be requested. The €nd of period processing
menu will appear:

Close:

1> Lurrent sales period

¢ Current & cunulative soles peried
<E> End current wonth

> Exit End of period

»? Your selection : §

You may have the computer erase or dose the sales from the cwrent sales
field. You may have the computer cose the current sales and cumulative
sales fields simultaneously.

The €nd of period function can also €nd the current month as described
above. IFyou want the €nd of period fundtion to end the airent month and
dose the current sales period, you must run the €nd of petiod function twice,
once for the Current sales period and once for €nd current month.
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Current sales

Selected or Complete

Precision Parts Manager

SECTION 3.8
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To dose Cunrent sales, press 0. The following will appear:

®elected or Cromlele? S

The system will give you the choice of Selected or Complete when dosing
the cutrent or cumulative sales information. IF you would like to close the

sales information for all items in the inventony, press E.

You may have the computer dose the sales informotion for only certain
groups by pressing & for selected.
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Entering seleded diteria

Both current and cumulative sales period

Precision Parts Manager
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The following will be displayed:

Your
Pecising Fart s Manager: 0 os o Bir et aless
Friday, fpril 13, 2481

Lon

Stock number :
Description :
Comnent :
VYendor :
Location ;
Current cost :
Retail price :
On hand :
Reorder Low level :
Reorder High level :
Current sales :

Cunulative sales :
Bate last sold :

{ the <ESC> key to exit }

The system willuse the some driteria used in printing selsdive reports. (See
Section 3.5 - Reports, starting on page 43, for more information on seleded
critena.)

Precision tip: If you wish to use the selective dosing, when
ending the month DO NOT answer "Y€5" to the Precision
Inventory related questions in the C.A.R.S. end of month
function.

You may have the computer cose the sales information for both the current

and cumulative sales period by pressing {5, vou wil again be given the
choice of Selected or Complete.
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€nd current month

Precision Parts Manager
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Pressing L& to select the option to dose the current month only will enable
you to erase monthly sales for any month without altering current sales or
cumulative sales.

Your
e e R e b b
Friday,

Close which nonth { BHAY } 1708

If this is the first time you are dosing out a month using the €nd current
month function and have nat cdosed out the month in C.A.R.S. €nd of period
processing, the "Close which month (MMAY)" field will be blank. €nter the
month and year. Press [€nter], the system will then close the month.

Precision tip: This field will accept a month and year equal to
the current system date or the month before.

IF you have already dosed a month, the system will supply the month and
year. Press [Enter], the system will then dose the month.

When €nd of Period processing is complete, the system will retumn to the
Precision Parts Manager main menu.
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PRICE/COST ADJUSTMENT

The Price/cost adjustment fundtion will allow you to increase or decrease the
cost andfor retail price (seling price) of seleded items by a specific
percentage. The method used to choose the items is identical to that used
in the Reports Seleded Printing function. (See Section 3.5 - Reports, starting
on page 43, for additional information.)

Price/cost adjustment

To begin the Price/cost adjustment function, press ) ot the Utiities menu.
The system will display the following:

46> Garrent cost

40 Retail price

<8 Both cost and price

< bxit Price/eost adjustaent

2 Your selection : 2
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Adjust Current Cost

Increase vs. decrease

Adjust Retail Price

Adjust Current cost & Retail price

Precision Parts Manager
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To adjust the Current Cost without affecting the Retail price, pressib. The
following will be displayed:

Tl Hﬂ;;aﬁ Hiea:
Friday, Ppril 13, 2!!&13( o

"ﬂ":
If your accountant uses Current cost fo produce your Finencial
statenents, this function will cause your financial statements
to be inscowrate. Yo income tex lisbility may be adversely
sffected! Check with your accountant before proceeding.

Mdjust Current cosi by B0,

To cause the system to increase the Cumrent cost, enter the percentage of
increase os a positive number (without a minus sign}. To cause the system
to decrease prices, enter the percentage of decrense as o minus number,

After entering the percentage, the system will display o screen similar to the
Reports Selected Usting function. (See Section 3.5 - Reports, starting on
page 43, for additional information.) After entering the criterio, the system
will increase or decrease the Current cost of the selected items.

To adjust the Retail price without affecting the Current cost, press . €nter
the percentage of increase or dewease. The system will display the
selection screen. After entering the diteria, the system will increase or
decrease the Retail price of the seleded items.

To adjust both the Current cost and fetail price by the same percentage,
press . The system will display the warning shown above. Enter the
percentage of increase or decrease. The system will display the seledtion
screen. fAfter entering the diterio, the system will increase or decrease the
Current cost and Retail price of the seleded items.
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System esxpansion

Forcing system expansion

Checls the order

Precision Parts Manager

SECTION 3.8
UTILITIES

SYSTEM EXPANSION

The current system capacdity can be expanded in steps of 250 items up to
a maximum copacdity of 999,999. The system will automatically request
expansion when the total of un-posted transactions, plus the number of
active items, plus the number of deleted items exceeds the current system
capacity. For convenience, You may force the system to expand ot any
time.

To force the system to expand, press 2] at the Utilities menu.

B %
Friday, Rerik 13, 2061

Current system capacity is 958 itexs.

You way :  Expand fhe system now or
Select "Delete inactive tlems” or
Select “Posting”.
Expanding the system mill increase capacity by 258 itews.

Do you wish to expand the systew nox 7 { ¥ )

You should not expand the system much beyond your immediate needs.
€ach time the system is expanded it uses additional space on the hard disk
and requires additional space on backup disks.  Once expanded the
system cannot be made smaller.

C.A.RS. users note: If C.A.RS. runs out of space during

inventory receiving, you should force Precision Parts Moaonager
to expand as explained above.

CHECK ORDER

The stock numbets may be checked to determine if duplicate stock numbers
exist of if the information is in the correct order. (See the section on Fordng
a re-sort on page 72, for the symptoms of an out of order syskem.)
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Checking the order

Re-sort

Precision Parts Manager

SECTION 3.8
UTILITIES

To start the order-checking function, at the Utilities menu, press [SHIFT]-.
The system will prompt you to "Load continuous paper into the printer”.
Press [Enter] to continue. The system will display the following:

TSRS oD S Mt nge:

Friday, fpril 13, 2881

33> Checking order (K
ar

8 duplicates
8 out of order

»3> Press TREZERSIHEREY to exit <«

The system will print a list of duplicate stock numbers and the system will
display the number of duplicate entries and the number of items out of
sorted order. tems out of sorted order may be comeded by fordng o
re-sort. (See section below for more information.) Duplicate items must be
manually deleted.

FORCING A R€-SOART

DO NOT USE THIS FUNCTION UNTIL YOU HAVE
READ THIS ENTIRE SECTION!

If the items in the system get out of order due to a malfunction, fordng a
re-sort should correct the problem. The inventony is out of order if any of
the following symptoms appeor:

1. The Inquire / €dit Search function fails to find an item that is in the
inventony system.

2. The Inquire / €dit Next and Previous functions fail to display the
cotrect item,

3. The Transactions function shows an tem as new when the item is
not a new item.
4. lnventory reports are out of order.
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Precision Parts Manager

SECTION 3.8
UTILITIES

5. The Posting function produces more than two posting reports.

0. The System Status function shows negative numbers for items
deleted or items un-posted.

Precision tip: A re-sort will reinstate all items deleted since
last selecting the Delete Inactive Items Function. It is
recommended that you do the Checdk order function expioined
on page 71. Next, delete any duplicates shown on the
report. Also run the Delets Inactive Items function, explained
starting on page 62, before running the Re-sort.

YOU MUST HRVE BACKUPS You musk have o current backup copy, of all your information, before you
select this function because a malfunction or power failure during this
process will cause the loss of all the data, If o problem does occur during
this process DO NOT USE THE SYSTEM until you have copied the most
current backups onto the hard disk.

Precision tip: Do an HDBACKUP and a BACKUP1 before doing
the Re-sort. (See the Precision Main Menu manual, Appendix
A - Making Backups, for more information.)

Forcing the re-sort TJo start the Re-sort function, ot the Utilities menu, press {SHIFT] L8, vou wil
see the following message:

rreeeane.our Compeny
PRSP Sater  REEE
Friday, April 13, 2681

You have requested the re-sort of vour information.

Consult your instruction manual or call
Precision Data Systews, Inc. before proceeding.

Continue T { Yes )
> >

Before proceeding you HUSE have a current HOBACKUP.
Do you have & corrent HOBACKUP 7 { %ol )

Press to ontinue. The system will warn you about having an
HDBRCKUP, if you have made the backups, press .
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Move group

€nter the Group definition code

Precision Parts Manager

SECTION 3.8
UTIUTIES

Precision tip: The system will sort the records in increments
of 499, This process can take from minutes to an hour
depending on the speed of the computer and the size of the
file.

When the re-sort is complete, the system will retum to The Predsion Parts
Manager Main Menu.

Precision tip: Forcing o re-sort will NOT eliminate duplicate
stock numbers. These must be removed manually.

MOVING A GROUP

The Move group function is useful when reorganizing your inventony, It
allows you to move all items contained in one group to a different group.

This function will move all the items from one
group to another. {Duplicates will not meve.}

Hove Group B IR
to Group W

{ the <EST> key to ewit )

Enter the Group definition code of the group you would like to move ond
press [€nter]. Next enter the Group definition code of the group you would
fike to move the items to. Answer (Mes to the question "Are all entries
correct 7. The system will move all items to the new group.

Precision tip: The items which were moved will show
"Deletion pending” and will not appear under the neur stock
numbers until a Posting has been done in Precision Parts
Manager. (See Posting inventory, starting on page 59, for
more information.)
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Precision Parts Manager

SECTION 3.8
UTILITIES

Precision tip: If moving an item to a new group would create
a duplicate stock number that item will not be moved. These
duplicate stock numbers must be manually deleted.
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Precision Parts Manager

SECTION 3.8
UTIUTIES
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Proper exit on MS-Dos system

Proper exit on Windows 95/98

Make backup copies

&xit and make badkup copies

SECTION 3.9
€XIT THE SYSTEM

You must exit the system properly. NEVER press [RESET] or turn off the
computer unless the DOS prompt (C:\PDS>) is displayed.

To exit the system, press =) at the Predsion Parts Manager main menu.
Press ] at the Precision Main Menu the computer will exit to the DOS
prompt.

To exit the system, press L) at the Predsion Parts Manager main menu.
Press 2] at the Predsion Main Menu the computer will exit to the Windows
Desktop. At the Windows Desktop, dick on the “Start” button. Next, click
on “Shut down”, dick "OK".

Before tuming off the computer for the day, make a backup copy using
Backupl. (See the Predsion Main Menu manual, Appendix A - Making
Backups, For more information.)

To exit the system, press %) ot the Predision Parts Manager main menu.
Rfter leaving the system, you should make a badkwp copy. (See the
Precision Main Menu manual for instructions on making bacdkups.)

©1985 by Precision Data Systems
©1987 - 2001 by Robert Pollock
Page 77



PRECISION PARTS MANAGER

SECTION 3.9
€XIT THE SYSTEM
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